Serving Leaders’ Developing and Equipping Intern Program

Reference Form

Name of .
Reference Lol
Employer Phone
& Title Number(s)

How Long
Name of Have You
Candidate Known the

Candidate?

Thank you for taking the time to fill out this reference form. The candidate requesting your
reference is applying for an internship with Serving Leaders. Your candid response will be
critical in helping us ensure the candidate will be placed in the most appropriate position
within our organization.

Serving Leaders transforms the culture of individuals, organizations and cities by
developing in leaders a clear calling, great leadership skill, and a vision to serve purposes
that are greater than themselves.

In what context have you gotten to know the candidate? How well do you feel you know him/her?

Generally, what would you consider to be the candidate’s greatest areas of strengths or gifts?




Name of
Reference

Name of
Candidate

Below is a chart for you to indicate the candidate’s rating on the various attributes listed. Please describe the relevant group to
whom you are comparing the candidate. Example: In comparison to the over 700 students | have taught at this university. In
comparison to the people | have worked with in a similar capacity during the past 10 years, etc.

Not Enough
Basis for
Evaluation

Area of
Needed
Growth

Average or

Appropriate

Among Peer
Group

Top 25%
Among
Comparison
Group

Top 10%
Among
Comparison
Group

Top 2%
Among
Comparison
Group

Overall Maturity for Age

Teachable Spirit & Willingness to Admit Mistakes

Deals Well with Personal Failures (not too hard on self)

Appropriate Deals with Others’ Failures (not too hard on
others)

Emotional Stability

Resilience While Under Difficult Circumstances

Self-Awareness

Self-Discipline

Humility

Trustworthiness

Ability to Lead Others Effectively

Overall Ability to Perform in a Work Setting

Quality of Work Product

Dependability

Analytical / Problem Solving Skills

Ability to Work Collaboratively

Independence of Thought / Originality

Attention to Details & Organization Skills

Effectiveness of Oral Communication

Personal Initiative

Able to Work Without Much Supervision

Common Sense / Judgement

Patience & Flexibility

Appropriate level of Self-Confidence

Work Ethic

Overall Interpersonal Skills

Pleasantness of Demeanor

Social Savvy

Tactfulness

Please feel free to include additional commentary on a separate sheet of paper. Serving Leaders will also accept a formal

letter of reference. A copy of a previous letter of reference written behalf of the candidate for another purpose is

acceptable.

Signature of Reference Provider:

Date:

Please seal the contents of the reference within an envelope and then sign your name so the signature crosses both

the flap and the body of the envelope.




